CREWE AND NANTWICH RAMBLING CLUB

POST DESCRIPTION FOR CHAIR

The Chair has an important role to play in representing the aims and purposes of
the Crewe and Nantwich Rambling Club. The Chair ensures that the Club Committee
functions properly, that there is full participation at meetings, that all relevant
matters are discussed and that effective decisions are made and carried out.

Ensure the Crewe and Nantwich Rambling Club Committee functions
properly.

To plan and run meetings in accordance with the Club agreed procedures.

To ensure matters are dealt with in an orderly, efficient manner.

To bring impartiality and objectivity to meetings and decision-making.

To facilitate change and address conflict within the Club Committee if required.

To plan for new Committee Members and recruitment of Committee Members when
required.

Ensure the Crewe and Nantwich Rambling Club is managed effectively.

To liaise with the Committee as appropriate to keep an overview of the Club affairs.
To co-ordinate the Committee to ensure responsibilities for particular aspects of the
club (e.g. walk planning, financial control etc.) are met and specialist expertise is

employed as required (Auditor).

To address any conflict within the Club as required, liaising fully with the
Committee.

Provide support to the Crewe and Nantwich Rambling Club.

To directly assist the Committee Members of the Club with them carrying out their
particular jobs as required.

To listen to any complaint that any Club Members may have and resolve any
complaints as appropriate, liaising fully with the committee.

To represent the Club at any external meetings and events as required.
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